PRESERVE MONTANA FUND GRANT GUIDELINES

The Montana History Foundation is proud to offer grants for amounts of $500.00 to $5,000.00 from our Preserve Montana Fund to protect the historic legacy of communities across our state. 

The proposal deadline is Wednesday, January 11, 2012. Proposals received after this date will not be considered.  One application per organization will be accepted.  

Criteria

Projects that will make significant improvements to the preservation of Montana’s history, meet the requirements outlined below, and can be completed by December 31, 2012 will be considered.  

Projects will receive preference that:
· Have collections/artifacts/buildings/structures/oral histories of primary historic significance; 
· Have collections/artifacts/buildings/structures/oral histories with associations to significant historical people and events; 
· Are committed to preservation in demonstrable ways;
· Have engaged members of the community and are ready to proceed; 
· Have demonstrated ability to sustain the effort to preserve and conserve heritage after the project has been completed;
· Have committed valuable time and funds to this effort;
· Support ethnic diversity;
· Enjoy financial support from community members; 
· Address important, unmet needs; or
· Provide a direct, rather than remote, benefit to local residents.
· Geographical diversity across the state will be a consideration of the Grant Committee.
· During this funding cycle special funds are specifically available for threatened one-room school houses.

           


Projects that are ineligible for consideration include:
· Organizations that, in policy or practice, unfairly discriminate against race, ethnic origin, sex, creed, or religion.
· Projects with the purpose to satisfy, fund, or retire loans, debts or other operational deficits from previous projects or past operations. 
· Granting of funds to specific individuals, unless for specifically stated educational, travel or expense purposes submitted as part of the application. 
· Sectarian or religious organizations seeking funds solely for religious purposes where the principal activity is for the benefit of its own members or adherents.
· Expenses for travel or entertainment, unless specifically stated in the request. 
· Capital and equipment campaigns not solely focused on the preservation of a historic asset.
· Funding for curriculum development or operational costs of public educational institutions or other tax-supported groups that would normally be funded by state funds or agencies. 
· Funding for sponsorships including auctions, dinners, tickets, advertising, or annual fundraising events.
· Funding for political action or legislative advocacy groups or influencing elections.
· Funding to organizations acting on behalf of, but without the authority of, qualified tax-exempt organizations.

Requirements

· Nominations for historic projects may be completed by any interested party and submitted to the Montana History Foundation (MHF) via email or hard copy. Nomination forms must be completed as per the instructions in order to be considered (nomination form attached).
· Applicants must be either a 501(c)(3) tax-exempt organization (IRS designation) or an exempt governmental unit.  If you are applying for a grant and your organization does not have 501(c)(3) status, you must have a fiscal sponsor. The organization listed on the cover sheet must be the fiscal sponsor. Include the sponsor’s 501(c)(3) verification letter in the attachments. In addition to the regular attachments, you will also need a board resolution from the fiscal sponsor indicating that the organization will take full responsibility for the use of the grant and the subsequent reporting.
· Project must have access to community resources and written permission granted by owners that will be project subjects. 
· Interview subjects must provide written release for use of interviews for educational purposes. 
· Those scanning and recording materials must provide permission for sharing online through the Montana Memory Project. 
· Properties and historic sites to be recorded do not have to be currently listed in the National Register of Historic Places and will not be required to be listed as a result of the application. However, site forms created during the project will be filed with the Montana State Historic Preservation Office. 
· Interviews, archival scanning, and any minor stabilization for storage will be conducted according to the protocols by IMLS, State of Montana Memory Project, and Secretary of the Interior’s Standards for Historic Rehabilitation.  
· Participants must track all match, in-kind and cash that is committed to the project as described below. Donated materials and/or volunteer services can count towards the match, along with actual cash match. Volunteer rates can be calculated at $17 per hour -- unless the volunteer is performing a trade for which he/she would typically bill at a higher rate. 
· Fiscal Sponsorship arrangements have already been established through the Montana Preservation Alliance for any proposals for one-room school houses.  One-room school house proposals may be submitted without proof of 501(c)(3) status or fiscal sponsorship agreement in place. 

Method

Grant dollars for amounts between $500.00 and $5,000.00 will be committed to projects with historic significance. Grant funds will require a minimum of 1:3 ($1 community to $3 Preserve MT) in cash or in-kind work by the community.

Priority will be given to projects that are/have:
· Economically-challenged, at-risk or in decline;
· Collections/artifacts/buildings/structures or oral histories that are threatened;
· A substantial commitment to preservation;
· Matching dollars; or
· An organization with long-term interest in heritage and preservation.  

Projects will be scheduled between April 1, 2012 and December 31, 2012.  Grant funds may be forfeited if the project is not completed on time.  Special exceptions will be made for proposals that include items/properties that will not make it through another Montana winter.

Preserve Montana Fund Grant Guidelines are also available online at 
www.mthistory.org

Completed nominations should be returned to:
Montana History Foundation
1750 North Washington Street
Helena, Montana 59601
gena@mthistory.org

Timetable

· Completed nominations should be delivered/postmarked/emailed to MHF by Wednesday, January 11, 2012.
· Nominations will be reviewed and ranked by a committee made up of members of the Montana Preservation Alliance (MPA), National Trust for Historic Preservation (NTHP), and the Montana History Foundation (MHF).
· Grant winners will be announced on Thursday, March 1, 2012.

Application Package (Send TWO copies of the package)

· Grant application cover sheet;
· Proposal narrative (see description below);
· Brief project budget;
· Copy of IRS 501(c)(3) designation letter;  
· Please check that you are not submitting an expired “advanced ruling” letter.
· Please do not substitute paperwork from the State of Montana or copies of by-laws, articles of incorporation, etc.
· Public agencies do not need any documentation.
· Roster of board members with background (i.e. list their profession or special skills);
· Copy of your financial statements from the end of your last full fiscal year, such as an audit, financial review, compilation or IRS Form 990;
· If the project involves a fiscal sponsor, include a board resolution indicating that the sponsoring organization is willing to accept full responsibility for the use of the grant and the subsequent reporting.
· 501(c)(3) letter and fiscal sponsorship board resolution are not required for one-room school house proposals.

Important Note:  Application packages that are not properly completed or are incomplete will be denied without further review. Please read the directions carefully, and call if you have questions.

Proposal Narrative for Project Grants

Please address the following (2 page maximum):
· Briefly describe the project.
· Describe how your project benefits the community.
· How many people will benefit from this project?
· What will be the tangible impact of the project in the community?
· How will this project help the community address its future?

Where to Send the Application

· Application packages must be postmarked/delivered/emailed by Wednesday, January 11, 2012.  We cannot accept incomplete packages, hand-written application cover sheets or narratives, or late applications.
· Mail TWO (2) copies of the package to:

Montana History Foundation
1750 North Washington Street
Helena, Montana 59601

Applications can also be emailed to: gena@mthistory.org

Grant Cycle Schedule	

Date						Action
January 11, 2012				Applications Due
January 16 – February 15, 2012	Grant Review Process
March 1-3, 2012				Notification to Applicants
April 1-May 4, 2012			Grant checks available

For Additional Information

If you need assistance, please contact Gena Ashmore at (406) 449-3770 or by email at gena@mthistory.org.

[bookmark: _GoBack]Final Checklist Before Mailing

1. Are your materials computer-generated?  (No hand-written applications.) 
2. Is your application package complete? Did you include TWO copies of the package? (If you submit one, your application will be rejected.)
3. Did you submit your current IRS 501(c)(3) designation letter?
4. Will the application package be postmarked/delivered/emailed no later than Wednesday, January 11, 2012?  
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